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CREW CHANGE/ SHIFT HANDOVER NOTE
	From: 
	To: 

	Start Date: 
	End Date: 

	Location:
	Contact Phones:  

	Rig Supervisor : 
	DSV: 

	Night Rig Supervisor:
	HSE Manager:

	Out-going HSE Officer:
	Incoming HSE Officer:

	Note: 

	
Operational Status:

	Current well status:

	Ongoing activities:

	Look Ahead:  

	Key Activities from Start date to End Date

	Equipment in Use and condition:



	
Key Topics Discussed are:

Close out:
                                      


	



New Hazards & Controls identified/implemented (Summary description only. Reports could be made available to substantiate)
	



HSE inputs include but not limited to:
	HSE UPDATES
Safety Alerts Issued


Incidents/ near misses

STOP Cards Submitted



PPE Compliance


Waste management and Housekeeping Status




Documentation

PTW Status:


JSA Reviewed:



TBT Conducted:


Drills Conducted:


Audit/Inspection findings:











Actions to Follow-up (from inspections, audits, incidents, etc)
	








Verifications:
	Walk -around inspection completed?

Emergency Systems Checked?


Zones/Barricades/ Signage in Place?












Sign-Off
Out-going Crew Lead
----------------------------------------------------

Incoming Crew Lead
----------------------------------------------------

Supervisor
----------------------------------------------------

HSE Officer
------------------------------------------------------
Notes: Face to face discussion must be held between persons involved to make handover valid. Hand-filled version acceptable for proven absence of IT facilities. 

